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1.06mue nooxxenus

1.1. Jaunoe TlonoxeHne o nopsuke paspaGoOTKH M NPHHATHA JOKATHHBIX HO];MaTHBHbD{
npaBoBelX aktoB (manee — Ilonoxenue) B ["OCYJAPCTBEHHOM KA3EHHOM
JIOLLIKOJIbHOM OBPA30BATEJIbBHOM YUPEXJIEHWUU «JIETCKHUI CAJT Ne
22 «YAUKA» KOMBMHUPOBAHHOI'O BUJIA TOPOJICKOI'O OKPYTA
TOPE3» JOHELIKOM HAPOTHOM PECITYBJIUKU (nanee — TKIOY) paspaborao B

cootBeTcTBHH ¢ Koncturynueit P®, OenepanbHbiM KOHCTHTYHOHHBIM 3aKk0HOM 0T 04.10.2022 Ne
5-®K3 «O mpuustan B Poccuiickyio @eneparmio Jonenko# Haponuoit Pecry6muku 1
obpasoBaHuu B cocrase Poccutickoit @enepanun HoBoro cyonexra — Jonenxoit Haponsoit
PecriyGiuxu», QenepansHemM 3akoHOM 0T 29.12.2012 No 273 - @3 «O6 obpazosanuu B
Poccuiickoit ®enepauuu» ¢ u3mMeHeHussMH Ha 29 nexabps 2022 roga, 3axona Ne 12-P3 ot
06.10.2023 «O6 obpasosanuu B Jloneuxoii Haponuoii Pecny6immke, I'pakmanckum  Kozekcom
PO (manee — TKP®) m ycranapnuBaer enuHple TpeOOBaHUA K JIOKATLHBIM HOPMATHBHBIM
aKTam, HX IMOJIrOTOBKE, O(QOPMICHHIO, HNPHUHATHIO, YTBEPXKICHUIO, BCTYIUICHUIO B CHITY,
BHECEHHUIO U3MEHEHHI 1 OTMEHe.

1.1.1. JlokasibHEI HOPMATHBHBIM aKT (Hasiee — JIOKANbHBIN aKT) - 3TO JOKYMEHT, NPHHATHIA B
YCTaHOBJIEHHOM IOPSAKE KOMIETEHTHBIM OpPraHoM YyIpapieHus (HomxHOCTHEM yuuoM) [KIOY
H pETYNHPYIOIUMH TpyaoBble, 00pa3oBaTeNbHBIE W WHBIE OTHOIICHHA B paMKax JaHHOH
obpazoBaTenpHOM OpraHu3alnH.

1.1.2. Jlokanenei aktr [KJOY - 310 HOpMaTHBHBIH NPABOBOM JOKYMEHT, COAEpIKalIuit
HOPMBI, perynupyloumme obpazosarenbHbie oTHomeHus B [KJIOY B npezgenax coei
KOMIIETEHIIMH B COOTBETCTBHH ¢ 3aKoHoAaTenscTBoM Poccuiickoit enepanuu, JJonenkoi
Haponamoit PeciyOnuxu B nopsinke, ycranopiaennom Ycrasom I'KJIOVY.

1.2. Hacroamee Ilonoxenue paspaGoTaHo B IeNSX pealu3alMyi MpaBa Ha CaMOCTOSTENLHOE
co3aHne ® paspabOTKy HOPMATHMBHO-IPaBOBOH 0a3bl /Ul CBOEM JICSTENBHOCTH B paMKax
MOIHOMOYMH, OTHECEHHBIX 3aKOoHOJaTeNbcTBoM Poccuiickoit Menepanun 1 Jorenkoit Hapoamoit
Pecriy6nuxu k komnerennun IKJIOV. :

1.3. fannoe IlonoxeHue NOMONHAET M KOHKPETH3MPYET MOPSAOK pa3paboTKM M H3JaHUS
BHYTPCHHHX NOKanbHBIX akToB JIOY, onpeneneHHBIX YcTaBoM, YCTAHAB/IMBACT CIMHBIC
TpeOOBaHKsl K HOPMATHBHBEIM JIOKAJBHBIM aKTaM, HX IIOArOTOBKE, O(POPMIIEHHIO, NPHUHSTHIO,
YTBEDK/ICHHIO, BCTYIUICHHIO B CHIIy, BHECEHMIO HM3MCHEHMH M OTMeHe, NyOnmuKauud Ha
opummansHoM caiite KOV,

1.4, Hactoamee IlonoxeHue sBusercs nokansHsiM aktoM JIOY u BXomuT B MepedyeHb
JIOKaJIBbHBIX aKTOB 00pa3oBaTeNnbHOM OpranH3aym.

1.5. JloxaneHsle axThl, n3ganHsie [KJIOY, ne#icTBYIOT TONBKO B peaesax o6pa3oBaTenbHOl
OpraHH3alHH{ U HE MOTYT PeryJIMpOBaTh OTHOIICHHS BHe e&.

1.6. JloxanbHBle aKTHI H34AIOTCA [0 OCHOBHEIM BONPOCAM OPraHM3alliM M OCYILIECTBIICHUSA
obpasoparenbHod mearenpHoctH KOV, B TOM d9ucne mo BOmpocaM, peraaMEHTHPYHOLIMM
npaBuna  npueMa  oOyuaromuxcs  (BOCHHTaHHHKOR), PpEeXHM  3aHATHH  0Oydalommxcs
(BOCHMTAHHHKOB), (OPMBI, NEPHOAHYHOCTE M MOPAZOK TEKYINEro KOHTPOJA, MOHHMTOPHMHTA
AOCTIDKCHUN 00yYaromuxcs (BOCIMTAHHHKOB), MOPANOK W OCHOBaHHWS TEPEBOAZ, OTYHCIEHHS H
BOCCTAHOBJIEHHS. OOY4JalomMXcs (BOCIHTGHHHMKOB), TIOPSAOK OQOpPMIEHHS BO3HMKHOBEHMS,
NPHOCTAHOB/ICHHA M TIPCKPALICHHsl OTHOWIEHHH Mexkay oOpa3soBaTe/ibHOM OpraHn3aumueil u |
obyvalomuMucs ¥ (MTH) PONMTENSMU (3EKOHHBIMH [PEICTABUTENSAMHU) HECOBEPUICHHONETHHX ‘
o6yuatommxcs (BOCIIMTRHHUKOB).

1.7. HopMBl NOKaNbHBIX aKTOB, YXYIIIZIONIHE MONOMKEHHE O0YYAIOIIUXCS (BOCITUTAKHUKOB) ;




wid pabotaukoB I'KJOY 1o CpaBHEHHIO C [10JI0KEHHEM, yCTAHOBICHHBIM 3aKOHOLATC

06 06pa3oBaHKH, TPYIOBEIM 3aKOHOJATEIECTBOM JIHO0 IPHHATEIC C HAPYIICHAEM yCTa{OBIIC

opsiaika, He IPAUMEHSIOTCS | MOIeXaT OTMEHE B I'Ka0YV. -
1.8. Jloxamsssie axts TKJIOY yTpaunsaiot CHiTy (IOMHOCTHIO HIH B OT/IETBHON YacTH) B

CTEIYIONIHX CIyHasX: : .

— BCTYIUICHHE B CHITY aKTa, IPH3HAIONIEr0 JaHHBIA JIOKA/IbHBIA aKT yTPATHBIIMM CHITY;

— BCTYILIEHHE B CHJLY JIOKQIBHOTO aKTa GosIbIieH IOpHIHYECKOH CHIIbL, HOPMbI KOTOPOTO

TIPOTHBOpPEYAT MOJIOXKEHUAM JAHHOTO JIOKATEHOTO aKTa,

— TIpA3HAHKE Cy/IOM MITH MHBIM YIIOJHOMOYEHHBIM OPraHOM rOCYAapCTBEHHOH BIACTH

nokanpHoro axta I'5JI0Y nporuBopeyainym JAeHCTBYIOMEMY 3aKOHOAATEIBCTBY .

1.9. Jloxampueiit axt TKJOY, yTpaTHBLIIAI CHITY, HE MOIJICKUT HCIIOTHEHHIO.

1.10. JloxanbHbie aKThl, COOTBETCTByIOIME BCeM TpeOOBaHMSM  3aKOHOMATENLCTBA
Poccuiickoit ®emepanmu, Jonenkod Hapoxuo#t Pecny6nuku —sBisiorcs ofs13aTeIbHBIMH K
MCMIOSTHEHNIO BCEMH YYaCTHHKaMM 0Opa30BaTeNbHBIX OTHOLICHWH.

2. Henn u 3amauu

Llensimu ¥ 3ana4aMu Hactosuiero IonoxeHne SBAAIOTCS:
~ HOPMATHMBHO - IPaBOBOE PErylMpoBaHue  00pa3oBaTEBHBIX orHomenut B JIOY
_ co3jaHMe emMHOM M COMNACOBAHHOM CHCTEMBI JTOKANBHBIX HOpPMATHBHBIX akToB JIOV;
— obecrevyeHre TPHHUMIA 3aKOHHOCTH B  HODMOTBOPYECKOH ACATE/IBHOCTH JOV;
—  COBEpIIEHCTBOBAHKE [IPOLIECCA HO/rOTOBKH, OPOPMICHHS, IPHHATHS M PEATU3AIMH JTOKATLHbIX
aKTOB;

— IpefoTBpAllEHHE IyGJMPOBAHMS PEryJiupoBaHus OOIIECTBEHHEBIX U o0pa3oBaTenbHbIX
otHomieHwit B JIOY.

3. OcHoBHbIE BH/BI JIOKAJbHBIX AKTOB

3.1. Jloxanpuent axt T'KJIOY mnpencrasnsger co0oH OCHOBAaHHBIH Ha 3aKOHOMATE/ILCTBE
oQHUIMATbHBIA IPaBOBOX JIOKYMEHT, IIPUHSATBIH B YCTAHOBJICHHOM MOPAAKE I'KJIOV nu
peryTupyrONIMi OTHOINGHHS B pamkax 0Opa3oBaTe/IbHOM OpraHM3aLUM. [lepeueHs BHIOB
JIOKAMBHBIX ~ aKTOB, PEJIAMCHTUPYIOMHMX 00pa3’oBarelbHyIO [EATENBHOCTD, YCTaHABIMBACTCA
Yerasom T'KJIOY u BrmouaeT B cebd MOTOKEHHS, PEIICHHSA, OPHUKashl, PacIOPSKCHHA,
MHCTPYKLMH H Jpyrue JOKymeHnThl IIpejicTaBleHHbI NEepeyeHb BMJOB JIOKAIBHBIX AKTOB HE
ABIISETCS UCUEPIIBIBAIOLINM,

3.1.1. Yeras TKJIOY — nokambHBIN axT, Ha OCHOBE KOTOPOTO JeHCTByeT 00pasoBaTe/lbHask
opranmsamus. Ycras ['KJOY TnpuHHMAeTCs M YTBEPXKIACTCA B IOPAAKE, YCTaHOBICHHOM
sakoHoarenscTBom  Poccmiickoit  ®enepauun, [omeuxodt Hapoamon —Pecrny6muk. Ero
cofepkanne onpenensercs cr.25 @enepanbHoro 3akona ot 29.12.2012 Ne 273-@3 «O6
oOpasoBanuu B Poccniickoii deneparun».

3.1.2. Tlpukas — oKanbHEL aKT, H3faBaemsiii 3asexyromum ['KJOY s pelerns OCHOBHBIX
¥ ONIepaTHBHBIX 3a]1aY.

3.1.3. Pemenue - JIOKATbHBIA axT, IPHHEMAEMENH KojuternanbHeMH opranamu [KJIOV B
LemsiX pasperieHus HaubGosiee BaKHBIX BOIPOCOB HX MEATEILHOCTH. TEKCT pemICHHS COCTOUT HX
JBYX uacTeil: KOHCTATHPYIOIIEH H pacrmopsIMTENbHOHM, pPas/ICJCHHBIX CIIOBAMH «PEIIAJI»
(«PEILIUJIA», «PEIIINIIO», «PEIITWJIW»), xoTopoe mevyaraercs NPONHCHBIMH OykBaMH ¢ HOBOH
cTpoku OT mons. IIpx HeoOXOAMMOCTH KOHCTATHPYIOUIas 4acTh MOXKET COAEpikaTh CCBUIKH Ha
3aKOHB! H APYTME HOPMATHBHBIC aKTHL. PacriopAIuTeNbHAs acTh H3araeTcs MyHKTaMH. Pemenus
MOTYT COJIEPXKaTh MpPHJIOXKEHHMs, CChUIKA Ha KOTOpBIE MA€TCAd B COOTBCTCTBYIONIMX ITyHKTAX
PACHIOPAAMTENLHON — YacTH. PeINeHWs MOANMCHIBAIOTCA — NpPEACEAATENeM H  CeKpeTapeMm
KOJUIETHATIBHOrO OpraHa.

3.1.4. [lonoxkenue - NOKAIbHBI aKT, YCTAHABIUBAIOWMH NpaBOBOM CTAaTyC OpraHa
ynpasnenus  JJOY, wim  ocHOBHbe [paBuia  (HOPANOK, NpoNeNypy) peanusauu
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o0pa3oBare/bHON OpraHM3aly KaKoro-JMbo U3 CBOUX MOTHOMOYHH.

3.1.5. [paBuna - TOKANBHBIA aKT, perIaMeHTHPYIOINHI OpraHu3allMOHHbIE, TUCIUITIHAPHbIE,
XO3AWCTBEHHBIE M HMHBIE CHOEUHAIBHBIE CTOpPOHB! AearensHocTH JIOY u ero paGOTHHKOB,
06y4aroIuXxcs (BOCHUTAHHHKOB) H HX POAHTENeH (3aKOHHBIX IIPEACTABUTEIEH).

3.1.6. VIHCTpYKUMs — JTOKANBHEIN aKT, yCTaHABIMBAIOIIMI HOPAIOK B CII0CO0 OCYIECTBICHNS,
BHIIONIHEHUA KakuX — MO0 AeHCTBHIA; COBOKYNHOCTH MpPaBH/ OCYIIECTBJICHHS OlpeeNeHHbIX
BUJIOB JEATEIBHOCTH, NMpOBeaeHus paboT, ciyxeOHOro noBeleHHs. VIHCTpYKUMEH ONpenensior
NIPaBoBOM cTaryc (npasa, 06s3aHHOCTH, OTBETCTBEHHOCTH) PabOTHHKA I10 3aHUMACMOH JOTDKHOCTH.
VHCTpYKIUMS ~ CONEPKHT  WMIepaTHBHBIE  ([IOBENHMTENbHBIE, HE JOMycKaiomue BbIGOpa)
HOpPMATUBHBIE NTPE/INHCAHHU.

3.2. TKIAOVY wumeer napyrue crenupuyecKkue HOPMaTHBHBIE JOKYMEHTHI, PEryJIMPYIOIINe
OTHOLIEHHUS B cepe 06pa3oBaHUA JIH KOHKPETH3UPYIOIIHE IOKYMEHTHI, YKa3aHHBIC B HACTOMIIEM
MyHKTE, B 3aBMCHMOCTH OT KOHKPETHBIX YCITOBHI JNeSTeNbHOCTH 00pa30BaTebHON OpraHN3alliy:
paBWia, pPAClUCAHWs, TUIAHBL, TPa@UKH, LHKIOIPAMMBI, I[POTPaMMEL, MOPSALKH, IPOTOKOJIBI,
nacrnopra.

3.3. Jloxanbnbie aktel JIOY moryT GbiTh Ki1acCHHIMPOBAHBI:

3.3.1. Ha rpymnmet B cooTBeTcTBHM ¢ Komnerenuue JI0V:
— JIOKAJIbHBIE aKTHI OPraHU3alliOHHO-PACcTIOPAIUTENBHOTO XapaKTepa,
— JIOKATbHBIE AKThI, PErIaMEHTHPYIOIINE BOTPOCHI OPraHyu3aluy 06pa3oBaTebHO -
BOCIIUTATENFHOIO ¥ KOPPEKIIMOHHO-Pa3BUBAIOIIUX TIPOIIECCOB;
— JIOKaJIbHBIE aKThI, periaMeHTHPYIOIUEe OTHONIIeH! paboToaarens ¢ pabOTHHKAMH,
— JIOXANbHBIE aKTHI, pErlaMEHTUPYIOLIME OPTraHU3alHI0 Y4eOHO-METOIMYECKO!H paboOTEI;
— IOKaJIbHbIE aKTHI, PerJIaMEHTUPYIOIIKE esSTelIbHOCTE opraHoB camoynpasierus KOV,
— JIOKAJIBHBIE AKTHI, PETIAMEHTHPYIOIIHE a[MUAHUCTPATUBHYO H GHHAHCOBO - XO3AUCTBEHHYIO
NEATEILHOCTB;
— JIOKallbHEIE aKTHI, 00eceuHBatouIue BeieHHe J1e10TPON3BOACTBA.

3.3.2. 10 KpUTEpUsIM:
— 110 cepe AeticTBUsA: 00IIero xapakTepa u CIIENHAaNIbHOTO XapaKTepa;
— 10 KPyTy JIHL: pacmpocTpansiomuecs Ha Beex pabotaukoB ['KIIOY u He pacnpocTpaHsIOmuecs
Ha BceX paDOTHUKOB 00pa30BaTEILHOM OPraHU3alHu;
- 10 cnoco0y NpUHATHS: ipuHEMaemsie pykopoautesneM KOV eIuHONMMYHO W IPAHAMACMbIE
C Y4€TOM MHEHHS [PEeACTaBUTEIEHOr0 OpraHa y4acTHUKOB 00pa30oBaTeIbHBIX OTHOIIECHHH,
— 110 CPOKY JIEHCTBHUS: TIOCTOAHHOrO AEHCTBHS, GECCPOUHBIE, C ONPENEAEHHBIM CPOKOM JCHCTBHS,
— I10 CPOKY XpaHeHHs: MOCTOSIHHOTO XpaHeHus, 75 JeT u Jpyrue.

3.4. JIoroBOphl ¥ MHbIE COTJIALICHWs, KOTOpbIC H3NaroTes opranamu ynpasiaenus I'kI0Y ne
eIVHOIMYHO, & IIyTeéM COIIAaCOBAaHWS C WHBIMM JIMIIAMH, BBICTYINAIOIMMH B HHX, B KadyecTBe
CaMOCTOSTEIGHONW CTOPOHBI (HANpUMEp, TPYJOBBIE JOrOBOPHI, JOTOBOPHI HA OKA3aHUE IUIATHBIX
o0pa3oBaTebHEIX YCIYT H Jp.) HE ABJIAIOTCA JIOKANbHBIMHE aKTaMH.

4, ITopsok NOArOTOBKH JIOKAJbHBIX AKTOB

4.1. U'HUIMATOPOM MOATOTOBKH JIOKATBHEIX aKTOB MOTYT OBITH:
~ Y4pEeIHUTEb;

— apmunncrpanps IOV B nuue e€ pykoBoguresis — 3aseayromero ['KJIOVY, samectureneh
PYKOBOIUTEIS; ;

— Oprasbl rocyaapcTBeHHO-06mecTBenHoro ynpasienus KOV,

— yyacTHUKH 00pa3oBaTe/ibHbIX OTHOIUEHHH.

OcHOBaHHEM /IJISl TIOAMOTOBKY JIOKAJILHOIO aKTa MOTYT TAaKKe SBIISTHCS U3MEHCHHS B
jakoHogarenscree PO , JTHP (BueceHUe U3MEHEHHH, H3JaHUE HOBBIX HOPMATHBHBIX MMPaBOBBIX
aKTOB).

4.2. Ipu u3gaHuM JTIOKaNbHOTO akTa 3asenytommii ['KJAOY pykoBoacTByeTCS NPHHIHITIAMH




3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPATH3Ma H CHCTEMHOCTH.

4.3. [IpoeKT NOKaNbHOro aKkTa FOTOBHTCS OTACTHHBIM PAGOTHHKOM HITH rpynnoj pa6o
no mopy4enuto saseyromero I'KJIOY, a takxe opranom camoynpasienus I'KIOY, KoTOpEI
BBICTYITHII ¢ COOTBETCTBYIOLIEH HHUITHATHBOM.

4.4. [loaroTosxa JI0KaJIbHOIO aKTa BK/IIOYAET B c€0sl H3YYSHHE 3aKOHOAATENbHBIX H HHBIX
HOPMATHBHBIX aKTOB, JJOKAILHBIX akToB ' KOV, pernaMeHTHpYIOMHX T€ BOIPOCHL, KOTOPbIE
TMPEAIIONAracTCs OTPa3UTh B POEKTE HOBOT'O aKTa, M HA 3TOM OCHOBE BEIGOD €ro BUA, CONEPHKAHUS
H IPEACTaBJICHHE €r0 B MHCbMEHHOH popme.

4.5. llogrotoska HauGosee BaXKHBIX JTOKATLHEIX aKTOB (IIPOEKTOB pemmenHi coGpaHHii,
MEICOBETOB, OPraHOB CaMOYNpPaBJIeHHs!, IPHUKA30B, ITOJI0XEHHM, IIPABIII) HO/DKHA OCHOBEIBATHCS
Ha pe3ynbTaTaX aHaIM3a OCHOBHEIX CTOPOH AeatenbHocTH KOV, Tenaenuuii eé pasputus u
CIIOXHBIIEHCS CUTYAI[HH.

4.6. Tlo Bompocam npuema Ha paGoTy, MEpPEBOJIOB, YBOJIbHEHHIA, HPEeIOCTABJICHUS OTIYCKOB,
TNOOMPEHHUH HIIH IIPHBJICYEHUS COTPYAHHKOR K AUCLMILTIHHAPHOM WM MaTEpHAIBHOMN
OTBETCTBEHHOCTH W3JaIOTCS IPHKa3kl, B cOOTBETCTBHH ¢ TK PD.

4.7. TIpoeKT TOKaIbHOTO aKTa MOXKeT OBITh IPeACTaBNeH Ha 06CY KICHHE. Dopmbl
NPEICTABNICHHS U 0GCYKAEHUS MOTYT OBITh Pa3IHYHBIMH, HAPUMED, Pa3MelleH e IPOeKTa
JIOKQILHOTO aKTa Ha HHQOPMalHOHHOM CTEHJIE B MECTe, AOCTYIIHOM /IS BCeoOIIero 0Go3peHns,
Ha ofpuuuansHOM caiite [KJIOV, Hanpasnenue npoexrta 3aMHTEPECOBAHHBIM JIMIAM, IPOBEAEHHE
COOTBETCTBYIOLIETO COOPAHHSA ¢ KOJIEKTHBHBIM 00CY KAEHHEM MPOEKTA IOKATbHOTO AKTa U T.11.

B ciyuae cornacopanus npoekTa JJOKaIbHOTO aKTa Ha HEM MPOCTABISIETCS BH3a
«COT'JTACOBAHO».

4.8. Cpoku 1 nopanok pa3paGoTKH IIPOEKTa JIOKATHHOTO aKTa, HOPSAOK €I0 COrIaCOBAHMA
YCTaHABJIMBACTCs JIOKABHBIM aKTOM TI0 BeleHHIO Jieionpon3soacTea B KOV,

4.9. Jlns BBenieHuA B IHCTBAE JIOKATBHOTO AKTA H3/1AETCS MPHKA3 3aBE/IYIOMIEN0 I'KJO0Y.
JlokastbHble aKTbI ODOPMIIAIOTCS B BU/IE IIPHIOKEHUS K TIpHKasy. B npasom BEPXHEM YIJIy TaKMX
JOKYMEHTOB IMIIETCS CNIoBO «IIprnoxkeHuey ¢ ykasaHHeM NaThl K HOMEPA U3aHus IPHKa3a.

4.10. B IOV cosnaiotes ycnosus 11t 03HAKOMJIEHHS y9aCTHHKOB 06pa30BaTebHEIX
OTHOIUCHHH C JIOKATBHLIMU akTamMu. O3HAKOMIIEHHE MOXKET GBITH IIPOBENEHO 101 MOTHCH B
CIryHasx, Npe/ly CMOTPEHHBIX HOPMATHBHBIMH JOKYMEHTaMH, 160 pa3MelleH B 06IIeI0CTy THOM
mecTe (MHGOPMALMOHHBIL CTeH, obunmanbnEIi caiir JIOVY).

4.11.M3MeneHns B TOKaNbHBIH aKT BHOCATCSA 1O Mepe HeobXoaumocTu. B cilydae H3MeHeHUH
B HOPMAaTHBHO-TIPaBOBBIX aKkTaxX heaepabHOro HiM PEerMOHAILHOTO YPOBHEH, H3MEHEHHS B
nokaibHbii akt JIOY BHOCATCS He mO3/IHEe 2-X MECSLEB CO AHS HX OITyGIHKOBAHNS.

S. [lopsiok MPUHATHA U yTBePKICHUS JOKAILHOTO AKTA

5.1. JIoka/pHBIH aKT, IPONIE M IPOLEIYPY COTIIACOBAHMUS, IOJIEKAT [IPHHATHIO U
ytBepkaeHuio pyxosogureneM KOV B coorBerctBun ¢ Yerasom I'KJIOV.

5.2. Jloxkanbsie aktel 'KJIOY MoryT nprrnMatses 3aseyronmm, O6mum cobpanrem
paboTHHKOB, [learornyeckum coBETOM, OPraHOM TOCY JAPCTBEHHO - OBIIECTBEHHOIO yTIpaBJICHUs
mub0 HHBIM opranoM camoynpasierus [ KOV, Hale/IeHHEIM TONTHOMOYHAMH 110 NIPAHATHIO
JIOKaJIbHBIX AKTOB B COOTBETCTBHH ¢ ¥YcraBoMm 'KJOY — no mpeaMeram ux BeleHus U
KOMIIETEHI[HH,

5.3.11pu NpHHESTHY NTOKANBHBIX aKTOB, 3aTPATrHBAIOLIKX NIPABa 06YYAIOIKXCS, YUATHBAETCS
MHeHHe PoIuTenbCcKOro KoMuTeTa.

5.4. He mojyiexat MpUMEHEHHIO JIOKATBHEIE aKTB], YXyAUIAIOLIHE T0JI0KEHHe paboOTHHKOB 0
CPaBHCHHUIO C TPY0BbIM 3aKOHO/IATE/ILCTBOM, KOJITIEKTHBHEIM JOTOBOPOM, COTJIALICHHSIMH, a
TakoKe JIOKAIbHBIE aKTBI, IPUHATEIC C HAPYLICHHEM IIOPAZKA y4eTa MHSHHS [IPeICTABHTETHHOIO
oprana pabOTHHKOB.

5.5. Tlpomemmuit mpowe/typy NPUHATUS JIOKATBHBIN KT YTBEPKLACTCS PYKOBOAMTEIEM.
Iponenypa yTeepxnenus opopmisercs 160 MoANMUCHO, THGO HPHKA3OM PYKOBOJIMTEA.

5.6.JIoKaJIBHBIH aKT BCTYNIACT B CHIIy C MOMEHTA, YKA3aHHOTO B HeM, JTHOO, B Cirydae
OTCYTCTBHS TAKOTO YKa3aHHA, 110 HCTCUCHUY 7 KAICHIapHBIX OHEH C AaThl IPUHATHS JAHHOTO
JIOKaNBbHOro aKTa. JaToi NpHHATHS TOKATEHOTO aKTa, TPeGYIOEro yTBEPKIeHHS PYKOBOIHTEIEM



KOV, sasnsieTcs faTa Takoro yTBEPAK/ICHH.

5.7. TToce yTBEPIKICHHS JIOKJIBHOrO aKTa IIPOBOJMTCS NpOLEaYpa 03HAKOMJIEHHS ¢ HUM
y4acTHUKOB 00pa3soBaTelbHbIX OTHOWICHWI, Ha KOTOPBIX PACIIPOCTPAHAIOTCA MIONOYKEHH S JAHHOTO
lOKaTHHOTO axTa, O3HAKOMJICHHE C JIOKAIbHEIM axToM 0(OpMIISETCS B BHJIE POCITHCH
03HAKOMJIIEMBIX JIHIT C YKa3aHHCM JaThl 03HAKOMITCHHS TA0O HA CAMOM JIOKa/ILHOM aKTe, nubo
Ha OTEHHOM JIHCTE O3HAKOMIICHHA, TIpUIaracMbIM K HEMY, 160 B OTAETBHOM XKYPHAJIC.

W

6. OdopmireHne JOKATLHOIO aKTa

e ROPMIICHTE, JIOKAIIBHOTO ma..nmnnnﬂmmﬂa.co@:sae:nc:mnu‘srmpeﬁoaaﬂumu.xQCIL::»M.”.M..w.a.w.......‘
P 7.0.97- 2016. HaipoHabHBI# CTAHIAPT Poccuiickoii @enepaimu. «CucreMa CTaHJapTOB 10
ur(opMauyH, OHOTHOTCIHOMY H M3AaTeNbCKOMY ASTY. Opraanaauﬂonﬁo-pacnopsnu'renbuaﬂ
MOKYMEHTAIH. TpeGoBaHus K 0hOPMIICHHUIO JOKYMEHTOBY (CUBHUT) (yTB. [NpuxazoM

Poccranjapta oT 08.12.2016 Ne 2004-cT) (pex. OT 14.05.2018).

6.1. CTpyKTypa JIOKaIbHOr0 aKTad noskHa obecneunBaTh nOTrHYecKOe pa3sBATHE TEMBI
[IPaBOBOTO PEryIHPOBAHHA. Ecnu TpebyeTcst pa3hsCHEHHAC Heneit ¥ MOTHBOB IPHHSTHA JIOKaIIbHOTO
aKTa, TO B IPOEKTE JacTCH BCTYIHUTE/IbHAs 9aCThb — npeamOysa. [lonoxeHus HOPMATHBHOTO
xapakTepa B mpeamOyJTy HE BKIIOArOTCH.

6.2. HopMaTBHbIE NPEANACAHNA 0(hOpMIISIOTCS B BUJIC IyHKTOB, KOTOpBIE HyMepyIoTCs
apabexumu IHpamy TOUKO# ¥ 3aroJIOBKOB HE HMEIOT. TTyHKTH MOTYT NOAPA3ACIATECH HA
TIOAMYHKTbI, KOTOPbIE MOTYT HMEThH OyKBEHHYIO K M(GPOBYIO HYMEPALHIO.

6.3. 3HaUMTEIBHBIE O 00BEMY JIOKATbHBIC aKThl MOTYT JEeNMThCS HA I1aBbl, KOTOPBIE
HyMepYIOTCA PUMCKHMU npdypavu B IMEIOT 3arOJIOBKH.

6.4, Ecnu B TOKAIBHOM aKTC NPUBOAATCA Tabuisl, rpabHKH, KapThl, CXEMBI, TO OHH, KaK
TIPABHIIO, HOJIKHBI o(opMIIATBCS B BATIC TNIPUJIOKEHAH, 2 COOTBETCTBYIOMIUE IyHKTHI aKTa HOJIKHBI
MMETD CCHUTKY Ha 9TH [IPUIIOKCHUS.

6.5. JIokanpHbIl aKT C IPUIOKCHUAMHA HOJDKEH HMETH CKBO3HYIO HyMepallu1o.

6.6. JIOKaMbHBIN aKT H3jaracTes Ha rocyIapCTBEHHOM A3bIKE P® u qomKeH COOTBETCTBOBATD
JRTEpATYPHBEIM HOPMaM.

6.7. CTpyKTypa JOKaIbHOI0 aKra I0/DkHa 6LITh JIOTAUECKY 000CHOBAHHOH, oTBEUAIOMEH
[Ie/ISIM 1 3a/iadaM paBoBoro peryTupoBaHis, a TAKKe oBeceuuBaoIeli TOTHIECKOe PasBUTAC 1
NpaBuJIbHOE IOHAMARME JIAHHOTO JIOKATBHOTO aKTa.

6.8. B TOKAJIbHBIX AKTAX JAIOTCS ONpeaeICHId BBOIAMBIX IOPUAMHUECKHX, TEXHHICCKAX 1
APYTHX CHENHATBHBX TePMUHOB, eCITH OHY He SBISIOTCS 001IeH3BECTHRIMH 1 HeynoTpedIseMbMH
B 3aKOHONATENLCTBE Poccuiickoit Oeaepandi 1 peraoHATBEHOM 3aKOHOAATENBCTBE.

6.9. He omycKaeTcs MepenuChBaHUC C 3aKoHOB. I1pr HEOOXOIMMOCTH ITO genaercs B
oTclnouHOl hopme.

7. OcHoBHbIe TpeOOBaHMH K JOKAILHbIM aKTaM

7.1. Cpenu 1OKaIbHbIX aKTOB KOV ropuauIecKyio Crury nmeet Yeras. [ToaTomy,
NPUHAMAEMBIC B T'KJIOY noxanbHble HOPMATHBHBIE AKTBL, He IOJDKHBI POTHBOPEUHTE €r0
YcraBy.

7.2. Tlpy OATOTOBKE JIOKANBHBIX AKTOB, PeryIHpyrOIInX COLMANBHO-TPYAOBbIE OTHOLICHHUA
(mampuMep, KOJLIEKTHBHBIN JIOTOBOP, TIPABH/IA BHY TPEHHETO pacriopsyIKa ¥ Jip.) CeayeT
PYKOBOJICTBOBATBCS PEKOMEH/IALMAMH O HHX.

7 3. JToxanpabie akTel ' KJOY JOMKHEL COOTBETCTBOBATH CJICY FOLIHM TpeboBaHHAM:

7.3.1. TlonoxeHue NOJDKHO CONCPHKATH creyronue 00s3aTebHbIE PEKBASHTEL: 0003HauEeHAC
BHJIA JOKATHHOTO aKTa, €r0 HAaHMEHOBAHNE; rpudbl: IPUHATO, YTBEPHKACHO, COTJIaCOBAHO, YUTEHO;
PETHCTPAIOHHbIA HOMED, TEKCT, COOTBETCTBYIOLHI €r0 HANMEHOBAHMIO; OTMETKY O HATHUHH
TPHIIOXKEHHS U COTTACOBAHMSL, '

7.3.2. TIpaBuia JIOIDKHBI COACPHKATE crenyomEe 00a3aTeIbHbIC PeKBU3HTEL 0003HAUCHAC
BHJia IOKANBHOTO aKTa; er0 HAHMEHOBAHUE, rpudBI TPUHATAS A yTBEPKACHU; TEKCT,
COOTBETCTBYIOLIMH €ro HAMMEHOBAHUIO; OTMETKY O HaJIA4KMH NPAJIOKCHI, PerucTpauoHHbIH
HOMED.

7.3.3. IHCTPYKLHH JI0/DKHBI CONCPKATE cretyroiue 0053aTebHBIC PEKBH3HTBL: 0003HAUCHHUE




]

BHJIa JIOKATBHOTO aKTa; ero HAMEHOBAHHE; rpuds1 IPUHATHA W YTBEPKACHA, TEKCT,
COOTBETCTBYIOMIMH €r0 HAWMEHOBAHUIO; OTMETKY O HAJYYY TIPAJIOKCHIA, perncTpatvonE
HOMEP- ‘ . *
7.3.4, Pemenus HOTDKHEI cozepathb Cleny foue 00sA3aTeIbHBIC peXBU3HTEL: 0003HaYCHAE
BHJIA IOKQTbHOTO aKT, MECTO 1 ATy MpuHATAR TeKCT, JOMMKHOCTE, haMrIHIO, WHUIHATBL 1
TIO/IHCH JTHIA, TIpUHSABIIETO peleHue, OTTHCK rieyaTy.

7.3.5. TIpuKassl ¥ pacropsKenus PYKOBORMTEIA TKJOY nomkHbI coaepxarhb creAyIonme
00s3aTe/IBHEIC PEKBU3UTEL: oBo3HauEHHE BHIA JoKanbHOTrO aKTa # €ro HAUMCHOBAHME; MECTO 7
jaty TpUHATHH, perﬂCTpa]lHOHHbIﬁ goMep, TEKCT, JOTDKHOCTD, bamMHITHIO, AHATAANBL i TIOAMHCD
pyKOBOZMTEIA TKIOY. [Npuxasbl ¥ pacropsKeHIA BHIIONHSIOTCA B2 ganke JOVY.

7.3.6. TIpoToKoJiBl # aKTHl JIOMKHB! coAepKaTh CNEMYOIIHL 06s3aTeNbHBIC PpEKBU3HTEL:
oBo3HaucHIE BUAA HOKANBHOTO aKTa; MeCTO ¥ jaTy NpuHATAL, HOMEP; CTIHCOK npﬂcchmyroumx;
TEKCT, coyiepKanmi [OBECTKY JHSl, ONUCAHUC xoJa, nopsaKa i TIpOLEAYPH coBepiIaeMbiX
OmpeAeIeHHBIX (ropu4IeCKH 3HAUKMBIX) neitcTBHil u00 OTCYTCTBHEC ompe e ICHHBIX daxToB;
HOIDKHOCTD, pamunuo, AHUIMANE] ¥ TOITHCE @ (L), COCTABMBIIHX WIH pUHAMABIIIX
y4acTHe B coCTaB/CHHAH MPOTOKONA MM aKTa.

7.3.7. MeToAIECKHe pexoMCH /IR JIOJDKHBI COfEpXKaTh cneayromme 00s3aTebHBIC
PeKBH3HTHL. oBo3HaYeHAC BUMA TOKAJBHOTO aKTa, MECTO W ATy TpHHATAL, er0 HapMeHOBaHHE,
TEKCT, coomcrc'mymmuﬁ ero HAUMEHOBAHUIO ¥ coaepKauui yxasauue Ha BHIL, HauMEHOBAHHE H
ATy NpUHSITHSA TPABAL (T MHCTPYKITUH, HOPMBI KOTOPBIX pasbACHAOTCH, KOHKpETH3HpY1oTCs AIH
JeTanu3upyoTea METOAMYECKHMH pexomcﬂnaunma; JOIDKHOCTD, aMHiid, PHALMAIE] A2
(L), cOCTABUBLINX METO/INUECKHE peKoMeH1aLHH.

7.3.8. TIporpaMMbl ¥ TUiaHbl JOJDKHbL cojicpiKaTh CIIeMyIOIHe 06A3aTeNbHBIC PEKBH3HTHL:
obo3HavueHHE B HOKAMBHOTO aKTa; MECTO | JaTy TpUHATAA, HaEMeHOBAHHE ¥ TEKCT JIOKATBHOIO
aKTa, COOTBETCTBYIOMIHE ero HAUMEHOBAHHIO.

7.3.9. JJoJpKHOCTHAA AHCTPYKIMA paboTHUKA JOJDKHA COACPKATD cnenyouue pasaessl:
obpe MOTOKEHH, npasa, npc,r.xocmsnﬂemme paGOTHHKY ¥ €r0 06s3aHHOCTH; B3aUMOZCHCTBAL:
OTBETCTBEHHOCTD 32 HeKauecTBEHHOE 1 HEeCBOEBPEMEHHOE BHITIOJIHEHAC (HGHCHOJIHCHHC)
o6s3aHHOCTeH, npenycmorpeﬂnmx J(OIDKHOCTHOH AHCTPYKIHCEH; TpeGoBaHis K paGOTHHEKY -

7.3.10. [Tpy OAroTOBKE OKANBHBIX aKTOB, peryTHpYIOLIHX COLHANBHO-TPY AOBBIE
OTHOIICHAS(HATPEMED; KOIINEKTHBHBIH 0r0BOP: npasuia BHYTPEHHETO TpYAOBOTO pacnopsaKa #
ap.) cienyer pyxoaoncmoaamca pexoMeHIalIMHA 0 HUX.

8. loxymeHTauus
8.1, JlokanpHbIC AKTE! IIPOXOAT npouenypy perucTpaitn B crienManbHbIX KypHaax.
8.2. O6s3aTebHON perucTpaiii [OJIeKAT TONOKCHHA, npaBuiia, WHCTPYKIAH, npuKassl
pacTiopsiKeHus 33BeAYIOLIETO TKIOY

8.3. Perucrpaliuio 7OKAJBHBIX AKTOB ocymecTBIACT OTBETCTBEHHBIH 32 BeICHUC
JENOTPOU3BOACTEA COrTaCHO MHCTPYKIWMH 1O [ENONpON3BOACTEY B TKIOY.

8 .4. PerucTpanns 1ONOYKeHHH, TPABHIL 1 YHCTPYKIHH oCyIIeCTBIAETCS HE no3aHee AHs B
yTBEPKACHAA 3aBe Ay IONHM JIOY, nprKasos H pacnopﬂxceﬂuﬁ 3aBeIyIomero JOY —ne
o3Hee MHS WX H3JAHU.

9, TopsAoK BHECEHNH p3MeHeHui 1 joToJIHeHUH B JoKaNbHBIE AKTDI
9.1. B meHcTBYIOLIHE B JIOY n0KajbHBIC aicTBl MOTYT OBITH BHECCHD! p3MeHEHUA 1
JOTIONHECHHAS.

9.2. TlopslOK BHECCHHA p3MEHEHHH H JOTONHECHUHA B JTOKAJIbHBIC aKTH JIOY ompeneiic
caMHX JIOKaJIBHBIX aKTax. B ocTanbHbIX CIIydaix A3MEHEHNAS 1 JIOTOTHEHAA OCYHECTBIAIOTCH |
ClieyIomIeM MOPS/IKE:

9.2.1. Baecenue pIMeHeHnH 1 JOTOJHEHHA oCyHIeCTBISACTCA B nopAaKe, yCTaHOBJICHHO
OKANBHOM HOPMATHBHOM aKTe, Ha OCHOBAHUM KOTOPOT0 BHOCATCHA Y3MEHEHU,

9.2.2. ismeHeHuA A JOTOHEHNUS B fIOKapHbIC aKTHL: TOTIOKEHHS PHHATHIE oe3
COrIacOBaHUs C OPraHoM rocynapc'meuﬂo-oﬁmecmeuﬂom yripaB/ieHus (camoynpamcﬂﬁs),
npaBuiIa, HHCTPYKLHH, TporpamMmbl, ri1aHbl, pemeHn, IIprKa3bl ¥ pacropsuKeHHA sape Ly o1l



JIOY, BHOCSTCS 1IyTeM H3JaHHs MPUKa3a 3aBeyIOUIEro O BHECEHUN M3MEHCHHH HTH
JIOTIOIHEHHH B JIOKAIBHBIM HOPMATHBHEIH aKT;

0.2.3. U3MeHeHws U IOMOJHEHHS B [10JI0KEHHS, TPHHATHIE IOCIIC COrTAcoBaHAS Oprasom
rocy/apCTBEHHO-00IECTBCHHOTO yIIPaBIICHH (camoynpaBiieHHst), BHOCATCA IyTeM H3AaHUA
[pUKAa3a 3aBe/TyIOIIEro O BHECEHHM W3MEHEHHH HITH JIOTOTHCHHH B JIOKANbHBIH aKT ¢
MpeABapUTETbHBIM MOy I€HHEM OT HETO COrlachs.

9.3. UsMeHeHHs B JOTIOHEHHS. B JIOKAIBHEIHM aKT BCTYIAIOT B CHITY C JIaThl, yKa3aHHOH B
TPAKa3e O BHECEHHH H3MEHEHHH WM JIOTIONHEeHNI B JIOKAJIbHBIM HOPMAaTHBHBIN aKT, a B CIIy4ac
OTCYTCTBHS YKa3aHHs B HEM JATHI - [0 HCTEICHUH 7 KAICHAAPHEIX THEH € JaThl BCTYTLICHAS
IpHKa3a O BHECEHUH U3MEHEHHH UITH IOTIONHEHNI B JIOKAIBHBIA aKT B CHILY.

9.4. i3MEeHEHHUS ¥ JOTIOJIHEH!S B IIPEAIIMCAHAS ¥ TpeOOBaHHUS, IPOTOKOIBI H 8KTEHI,
METOMYECKHEe PEKOMEH JAIIHH, aKTHI O IIPU3HAHHH JOKANBHBIX aKTOB yTPATHBIIHUMH CHITY, HE
BHOCSITCA.

10. 3axrounTeILHbIE NOJIOKEHHS.

10.1. Bce H3MEHEHHS M JONONHEHHsI, BHOCHMBIE B HacTosmee [Tonoxenue, ohopmisoTes B
TIHCEMEHHOM (OpMe B COOTBETCTBHH C JIeHCTBYIONNM 3aKOHOAATEILCTBOM PO, JHP.

10.2. Hactosmee TTo/toxeHye NPUHAMAETCS Ha HEOMPEIENCHHBIH CPOK ¥ BCTYIAeT B CAITY
¢ 1aThi ero yTBepykaenus 3asenyromum IKIOV.

10.3. TTocse mpunsTus [1onoxenus (WM M3MEHEHHH H TOTIONHEHHH OTAC/IbHBIX MyHKTOB H
pa3/IeNoB) B HOBOW peAaKIlky TIpeablyluas PeAaKIHs aBTOMATHICCKH yTPAHBACT CHITY.

10.4. Bompocsl, He yperyupoBansble HacTosumum [1o10xeHHeM, IOUIEKAT YperyTpoBaHHIO
B COOTBETCTBUH C JIEHCTBYIOIMM 3aKoHO/aTenbcTBoM P®, JIHP, YeraBoM M MHBIMH
noKaJTbHBIMH HopMaTuBHEIME akTamu ['KIIOV.




